
 

 
 

CHILLIWACK SCHOOL DISTRICT #33 ADMINISTRATION REGULATION 506.1 
INFORMATION ON THE MEDICAL ALERT FORM 

for 

PARENTS 
 
Dear Parents,  

 
In order to meet your child’s health needs at school, we appreciate you taking the time to complete this 
form. You have indicated that your child has a medical condition that makes it necessary for him/her to 
take medication at school on a regular or emergency basis or that your child has a medical condition that 
may require an emergency intervention.  
 
PAGE ONE: please provide personal information on your child including their diagnosis and the name of 
your doctor. In the section regarding what to do if your child has an “attack” at school, please complete 
this if your child has a condition where this could occur. For example, a child who has epilepsy, severe 
allergies, diabetes or asthma. Please sign at the bottom of the first page if you are requesting medication 
to be given at school.  
 
PAGE TWO: if your physician has recommended medication to be taken at school either on a regular basis 
or on an emergency basis please have the physician complete and sign Section A on this page. Section B 
is to be completed by the parent/guardian.  
 
Once you have completed this form please return it to your school as soon as possible. Our team will 
review the information and develop a safety plan for your child.  If you have any questions, please call the 
school. 
 
Yours truly, 
 
 
 
 
 
 
Scott Wallace 
Principal 

45660 Hocking Ave | Chilliwack, BC | V2P 1B3 | Ph#: 604.792.4257 | Fax#: 604.792.3457  
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506 
POLICY 
Administering Medications to Students 
 

 
Except in emergency situations, designated staff will administer (or supervise the 
self-administration of) medications to students only if the following conditions are 
met: 

 
1. The medication is required while the child is attending school. 

 
2. A parent has requested the school's assistance and has completed the 

Medical Alert Form concerning administration at the school. 
 

3. Written authorization and instruction has been received from an attending 
physician and parent/guardian.  
 

4. Where medication, which is administered on a regular basis, is required 
while the child is at school, parents and authorized community health 
professional or an authorized employee shall have access to the pupil to 
administer the required medication.   
 
If a student child meets the Provincial Nursing Support Services (NSS) 
criteria/guidelines and therefore admitted for NSS services, then the NSS 
coordinator will “delegate” the medication administration to the child 
specific assigned education assistant.  Medication administration is 
typically delegated to those children who require medication via G-tube 
and generally not an oral medication.  Some oral medications may be 
delegated (such as Ativan) if the need for the medication is required 
frequently e.g. for prolonged seizure activity.   
 

5. School personnel have received adequate instruction from the 
parent/guardian and (where the child meets criteria for delegated care), 

assistance from Nursing Support Services concerning the administration of 
the medication. More than one employee at a school shall be adequately 
instructed in the administration of the medication in order to provide an 
alternative person in cases of absence or unavailability.  
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Nursing Support Services will provide consultation to schools at the time a 
child is being discharged specifically from NSS services regarding the 
delegation of medication management.  NSS will help develop a plan at 
this transition with the school following the school’s procedure. 
 

 
6. The medications are provided to the school in their original prescription 

container. 
 

7. Nonprescription medicines such as acetaminophen are not the school’s 
responsibility.  
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